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· Always remember to use positive and professional language when drafting letters to your parents.  We want to encourage our parents to participate and stay involved
· Be careful not to use “RED” or “CAPS” when addressing parents.  This can come across too strong.
· Check with your teacher on any approvals needed on your parent letters
· Keep track of your calendar and give your parents plenty of time to respond
· Let’s go Green! When preparing your parent list, make note of any parents who desire hard copy rather than e-mail  
· When collecting donations, either provide an addressed envelope or make sure parents clearly mark “room mom” on envelope
· On all correspondence to parents, provide ALL Room Mom names and contact info.  
· Consider having grade level meetings to share ideas and use each other as a resource



